MEXXPETMOHAJIbHBII OTKPBITHIN COLIUAJIBHBIA UHCTUTYT

Koxoyauna O.B.

JAunsiom Ha pykax. Uro naabie?

Momkap-Ona
2014



YK 378.374
BBK 65.240
K59

[ewaraercs no pemenuto Yuenoro copera AHO BITIO
«MeKpernoHaIbHbIM OTKPBITHIA COLMATIbHBIA HHCTUTYT»

OTBeTCTBeHHBIN peJaKkTop —
IL.ILH., K.3.H., mpo¢. H.M. IlIBeros

PenenzeHnTnl:

AnanbeBa C.E. — KaHIUIAT COIMOJIOTHYECKAX HAyK, JIOUEHT KadeIapsl
MeHemxMenTa MOCH, nupekTop KOHCAITUHTIOBOTO areHTcTBa «KpeaTtus AnbsHC.

uporosa I'.A. — HauanbHUK oTAENa KagpoB MOCH.

Kokoyaunna O.B. .
K 59 Jurmiom Ha pykax. Uto mamsiie? / O.B. Kokoynuna. — Momkap-Ona:
000 UIID «CTPUHI », 2014. - 20 c.

[Touck paboThl Ul BYEpAIHEro BBIMYCKHHKA — 3aHATHE HENpPOCTOe, a TeM
Oonee MOMCK «pabOTBl MeuThl». BBl Jepikute B pyKax I[OLIarOBOE€ PYKOBOJCTBO
N0 HaXOXKACHHI0 HMEHHO TaKoil paboThl. B HeM conepikuTcs Macca peKOMEHIali
1O COCTaBJICHHIO PE3lOMe, COIPOBOAUTENBHBIX IIHCEM, a TaKXKe MOJE3HBIC COBETEHI,
KOTOpBIE IIOMOTYT BaM IIPH MPOXOXKICHHH cOOeCeIOBaHUs U B IEPBbIE JTHH Ha HOBOMH
pabore.

YIK 378.374
BBK 65.240

© Koxkoymuna O.B., 2014
© MexperuoHalbHbINA OTKPBITHII
COLMaNIbHBIN UHCTUTYT, 2014



Conep:xanue

B ITOTCKAX PADOTEL ...ttt n e nn e neenennne s 4
I'paMOTHOE PE3FOME — TOJIOBHHA YCIIEXA . ..vvurrrrenrereasesreeasesreseesesreseesesressesesseseasesnens 5
C pabOTOIATETIEM JTHIIOM K JIHIITY +...veuvveusvesseesseesnensnessnsssnsssessseensesssesnnesseesseessesssesnnens 11
[lepBrie mHE Ha HOBOH paboTe

3aKiroueHne



B nouckax padorsl

BompocoM TpynoycTpoicTBa 03agadeHbl MHOTHE CTYICHTHI M BBITYCKHHUKH.
K coxanenunio, cpazy HaliTH paboTy 1o Iylle YAaeTCs JajJeKo He BCEM U HE BCerna.
OT4acTu 3TO MPOHCXOAMUT M IOTOMY, YTO JIFOAM Y4YaTcs MPABHJIBHO MCKaTh paboTy
JHIOb Ha CBOEM OmbITe M omuOKax. Eciu BBl HaMepeHBI HOCTPOHTH YCIICLIHYIO
Kapbepy, 0e3 TeopeTHIecKnX 3HaHUH BaM HE 00OUTHUCH.

[Tepen Tem kak HayaTh IOHMCKH, HOATOTOBHTECH MOPAJbHO K TOMY, YTO OHH,
BO3MOJKHO, 3aMYT HEKOTOPOE BPeMsl M IOTPEOYIOT OT Bac ONpPE/CICHHBIX YCHITHA.

Hacrpoiitece Ha nosutuBHBIH Jan. Korma Bel roBopure ¢ paboronarenem,
BaM Ka)XeTCs, YTO Balla cyap0a HaXxOAWTCS B €ro pykax. Oto He Tak. OTHecuTech
K CHUTYyallMH IpOIIEe ¥ paccMaTpUBaiTe KOHKPETHOTO paboTOAATENs JINIIb KaK OJ1H
U3 BapHAHTOB, B OTHOILCHUH KOTOPOT'O HMEHHO BBl IPUHUMACTE PELICHHE.

Kak naiitu padory?

IIpexne Bcero, pacCKaXuTe Kak MOXKHO OOJBIIEMY YHCIY POJCTBEHHUKOB,
Ipy3ell M 3HAaKOMBIX, YTO BBl muiere pabory. He cekper, 4yTo MHOrMe€ KOMIIAHWUH
He adumupyoT HaJMYMe BAKAHTHBIX MECT, a IPEIINOYHUTAIOT HAHWMAaTh IO
PEKOMEHAAIUN COTPYAHUKOB. BO3MOXXHO, B OpraHm3anusx, e TPYIAITcd Balld
3HAaKOMBIE, KaK pa3 TpeOyIOTCs pabOTHUKH.

Vcnonp3yiiTe COBpeMEHHBIE TEXHOJOTMH. BONBIIMHCTBO KOMIAHUN HMMEIOT
CBOM CaiiThl, Ha KOTOPBIX, IOMHMO BCErO IPOYEro, pazMeualoT HHPOPMAIHIO
0 BakaHCHAX. Taxke O4YeHb MOMYJISIPHBI CIEIHATU3UPOBAHHBIC CAMTHI A MOMCKA
pabotsr. Hanmpumep:

www.hh.ru
www.job.ru
www.superjob.ru
www.rabota.ru

HUnghopmayuro o eaxancusx 8 f[omkap-Oﬂe MOJCHO HaUmMu Ha nopmaie
www.marimedia.ru.

Ha caitre MOCH Taxxe ecTh pasnedn, Tlie peryIsapHO pa3MemaloTcsl BAaKaHCUU
JUSL CTYJICHTOB W BBIIYCKHHUKOB HHCTHUTyTa, — WWW.Mmosi.ru/job. (Ha rnaBuoit
cTpaHune BbIOepuTe BKIAAKY «CTymeHTam», 3aTéM B TOPH30HTAJHFHOM MEHIO
Haiiute paznaen «TpyaoycTpoicTBo».)

Ecnu BBl X0oTHTE paboTaTh B KAaKOW-TO KOHKPETHOW OpraHW3alii, HO HHIJIE
He Halu UHGOpMaluK 00 OTKPHITHIX B HEW BaKaHCHUSX, HE CTECHAWTECh IO3BOHUTD
U CIPOCUTh 00 3TOM B OTAENE KaJpoB WJIM BBICIATh CBOE pe3ioMe. Bo-mepBbIx,
TaKUM O0Opa3oM BBl CMOJXKETE IIONACTb B KaJIpOBBIA pe3epB, a BO-BTOPBIX,
PYKOBOJACTBO MOXET 3aWHTEPECOBATbCSI UEIOBEKOM, KOTOPBIA CTOIb JIOSUIEH
K KOMITaHWH, U TIPUTIIACUTH Bac Ha cobeceToBaHME.


http://www.hh.ru/
http://www.job.ru/
http://www.superjob.ru/
http://www.rabota.ru/
http://www.marimedia.ru/
http://www.mosi.ru/job

I'pamoTHOe pe3loMe — MOJIOBHHA ycrexa

BceMm m3BecTHas MOCIIOBHIIA, IJIACAIIAst, YTO BCTPEYAIOT MO OCKKEY, OTIIMIHO
XapaKTepu3yeT U BOIPOC COCTABICHHUS NPO(GECCHOHANBEHOTO pe3tome. Benp Goratsit
OIIBIT PaboTHl M NPOpECCHOHAIN3M — TOJIBKO IIOJIOBHHA ycriexa. Bropas monoBuHa
3aKIII0YAETCSI B YMEHHU HX IPaMOTHO NPEIOIHECTH.

B mo60M pe3roMe MOKHO BEIIETUTH HECKOJIBKO OCHOBHBIX COCTaBHBIX YacTeH.

1. UM 1 koHTaKTHAsA HH(popManus

Hauano mnpouuteiBaeTCsl Bcerjga, HMOITOMY BCE caMOe€ HYXKHOE YKasbIBaiiTe
B epBYI0 o4epeab. OOBIYHO pe3loMe HAYMHACTCSl C YKa3aHUsl KPYIHBIMH OyKBaMH
Ballei (QaMuiuyu, UMEeHH, oTdecTBa. JlomyckaeTcsi Takke yKa3aTh TOJNBKO MUMS U
¢ammmmio. B mneane umTaromeMy C HEpBBIX CTPOK JODKHA OBITh SICHA Bamla
npodeccus. IloaTomy mocne WMEHH CTOMT YyKas3aTh, Ha KaKyl BaKaHCHIO BbI
HpeTeHIyeTe.

He naneiitech, 4to apyroii uemoBexk OyneT MPHUIYyMBIBATh 3a Bac, 4TO BaM
HpPeIOKUTh. EcIii BBl pacCMaTpHUBaeTe HECKOJIBKO BO3MOKHBIX MTO3ULMN, COCTaBbTE
JUISL KaXJIOW OTIENbHOE PE3IOME.

3areM yKa3bIBAIOTCS Ballld KOHTakThl. Homepa TenedoHa M DIEKTPOHHOMN
MOYTHI OyJIeT OoJiee YeM JTOCTaTOYHO.

Hmeiime ¢ sudy, umo pesiome — 3mo 6ce-maku 0ei080l OOKYMEHM, NOIMOMY
adpeca onekmpoHHOU noumvl 8pode vredina, kiska, inferno-666 ewvizoeym
HedoyMeHue, 0CODeHHO eclu OOJAHCHOCMb, HA KOMOpPYIo 6bl npemendyeme,
docmamouno cepvesuas. JIyuue 3a6edume omoeibHblil HOUNOGbLIL AWUK, HAnpumep,
ivanov@mail.ru.

2. Bamy HaBBIKH

OmnwchIBasi CBOM IMYHOCTHBIE KauecTBa U MPodecCHOHABLHBIC HABBIKU, OOJBIIIE
omnupaiTech Ha TpeOOBaHWS BaKaHCHMM M He mepeOopIuuTe, yKa3aB TI'HTaHTCKHUH
CIIMCOK BCCBO3MOXHBIX yMeHHﬁ. TO €CTh €CJIM Bbl XOTUTEC 3aHATH OOJI)KHOCTH
HpOI‘paMMI/ICTa, B yMeHI/IHX yKa)KI/ITe BJIAACHUC OIIMCAHHBIMU B BaKaHCUU
nporpamMamu. [1imroc emie aBe-TpH, KOTOpPBIE MOTYT IPUTOAUTHCS BaM B paborte.

3. OnbIT padoThI

OT0 0/IMH M3 BaKHEHIIMX pasnesos pestome. Ho, 3amomHss ero, 00JIbIIMHCTBO
coucKaTesiell OrpaHMYUBAIOTCS JIHUILIb HAUMEHOBAHUEM OPraHU3aluH, 10JKHOCTBIO U
rogamu padoTel. IIpu 3TOM HU MOJIyYEHHBIC HABBIKU, HU JIOCTUTHYTHIC PE3yJbTATHI
HE YIIOMHHAIOTCS. A BeIb UMCHHO 3Ta WH(POPMANUS WILIIOCTPUPYET BaIlle YMCHHE
BBINOJTHATH Ty WM UHYIO pabory. [TosToMy onmuimmuTe, 9TO0 KOHKPETHO BBI JCIIANH,
paboTast B TOH WJIM WHOU JIOJKHOCTH.



OnbIT paboOTBl YKa3bIBACTCS B OOPAaTHOM XPOHOJIOTHYCCKOM TMOPSIKE:
MOCIICTHEE MECTO paOOTHI HIIET B HAYaJe CIHCKA.

He oOs3atenpHO yKa3plBaTh BCE BaliMm MecTta paboThl. Tpex-ueThipex
MOCTeNHUX BIONHE noctatodHo. OO OoCTaJbHOM BRI MOXETE paccKa3aTh Ha
cobeceoBaHNN.

4. O0pa3oBanue

Haspanue  y4eOHOro  3aBeleHWs  CIeQyeT  MHCAaTb  IIOJHOCTHIO,
a He 3aramoyHoil ab0peBuaTypoil. [lomydeHHYI0 KBAaNMH(UKAINIO W CHEIHATBHOCTD
TOXE Jydlne yka3piBaTb. OCOOEHHO 3TO Ba)KHO JUI BYEpAIHUX CTYIEHTOB 0e3
OIbITa padoTHI, BE/Ib TUILIOM SIBJISIETCSI TJIABHBIM KO3BIPEM BaIllEro Pe3loMe.

UYem Oonple BpeMEHM IPOLUIO IIOCHE OKOHYAaHMSA By3a, TEM MeHee
IPUOPUTETHOE MECTO B pe3toMe JOJDKHO 3aHUMaTh oOpasoBaHue. HenaBHum
CTyJEHTaM PEKOMEHAYeTCs BHIHOCUTH 0Opa3oBaHUE Ha IEPBOE MECTO (Cpa3y IHocie
MMEHHU ¥ KOHTakToOB). [Ipu 3TOM MOXXHO CMeJO yKa3aTb TeMy IUILIOMHOH paboThl,
MeCTa HPOXOXKICHUS NPAaKTHK M y4acTHE B PA3IMYHBIX KPYNHBIX KOH(EPEHIHAX
B nepuoxa oOydenus. Ecnm Bel 00y4annch Ha KakKMX-THOO Kypcax, TO 3TO CTOMT
yKa3aTh OTICIbHBIM IIYHKTOM.

5. lonotHUTEILHAA MH(pOPMALUS

B »sToM  paznmene  ykasblBalOT ~ 3HAaHWE  WHOCTPAHHBIX  SI3BIKOB
(ecyu BBI BIajieeTe S3bIKOM HA YPOBHE «CO CIOBapeM» — TOTJa JIydlle He MucaTb 00
9TOM BOBCE), HAJMYHE BOJUTEIBCKUX IpaB, X000M (HE CTOMT yKa3blBaTh X000H,
KOTOpbIE MOTYT OBITh PACIIEHEHbl KaK arpecCHBHBIC HIIM HSKCTPABaraHTHbIC) M
JUYHOCTHBIE KadecTBAa. OCOOCHHO Ha 3TOT pa3fen HY)XHO OOpaTHTh BHUMaHHE
couckaressiM 0Oe3 ombiTa paGoTel. MOXHO yKa3zaThb YBJICUCHHs, HMEIOLINE
OTHOmIeHWe K Oynymeil paboTe, WM HaBBIKH, KOTOpPbIE OBUIM TPHOOPETEHHI
BO BpEMsI IIPOXO>KACHHS IPON3BOJICTBEHHBIX ITPAKTHK.



OBPA3EIL PE3IOME BBIITYCKHUKA BE3 OIIBITA PABOThI
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IToagBoaHbIE KAMHH IIPpH COCTABJICHUH pe3roMe

Kazamoce Obl, pacckasarb paboTomatenro o cebe JFOOMMOM, JIEIMKaTHO
yYMOI4aB O HEJOCTaTKaX, Jierde npocToro. 3axoaum B UHTepHeT — u Byassi! ['oToBbie
o0pasipl pe3tomMe MO JIo0O0H CIeNUaIbHOCTH, TOJBKO MM MOJCTaBIAH, aa emle
BJI00OABOK C JIECSITOK BCEBO3MOXHBIX PEKOMEHIALIHH.

ExenneBHo Ha 31eKTpoHHYyIO moutry LleHTpa comelcTBHs TPyAOYCTPOMCTBY
n oraena kaxpoB MOCH, a Takke COTEH IpYrMX OpraHM3alMid IPUXOISIT
MHOTOUYHMCIICHHBIE TNHCbMa OT couckarenedl. OmHaKO MAaxe Ha MEpBBIH B3IIAL
OUYEBHIHO, YTO 0KOJIO 70% M3 HUX COCTaBIEHBI HEKOPpeKTHO. IIpuciannsle pesrome
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HC TOJIbKO HE€ pPACCKa3bIBalOT O HpO(l)eCCI/IOHaJ'IbHI)IX HaBbIKaX COHUCKaTCJIsdA, HO,
6BIB8.CT, JaX€ HE COMCPIKAT KOHTAKTHBIX JaHHBIX WX OHU HCHeﬁCTBHTCHLHBI.

IMouyemy Tak nmpoucxoaur?

Yarme Bcero MOKHO BBIJCIIUTH JBE IPUYNHBL:

1. OrcyrcTBHE OIBITAa B COCTaBICHHH pE3IOME H OIBITA TOHCKa pPabOTHI
BooOme. K 3T10it kateropun 0OBIYHO OTHOCSATCSI HENABHHUE CTYICHTHI, Il KOTOPBIX
cocTaBJIeHHe pe3toMe — popMaibHOCT. MoJI, y BCEX €CTh, IYCTh U 'y MEHs Oy/eT.

2. bananpHas HeNOOLEHKA 3HAYUMOCTH pE3IOME IIpU TOHMCKE pPabOTHI.
B 3Ty rpynmy MOXKHO OTHECTH TeX, KTO CYMTAaeT, YTO YKa3aHWs JOJDKHOCTH
yXKe JOCTaTO4YHO, 4TOOBI 3aHMHTEpecoBaTh padoTojarens. JTo yOexIeHHEe AAJIEKO
OT HCTUHBL

Ha camom fere, HanmcaTh NPHIIMYHOE pe3loMe He TaK YK CI0KHO. JJocTaTouHOo
NOHUMATb, U1 YET0 OHO BaM, a 3aTeM IIPHIIOKHTh HEMHOTO YCHIIHA.

BaskHble MOMEHTBI, KOTOpPbIE cjIeAyeT yuecTh NP HANMCAHUHT
CBOEro pe3lomMe

1) Pe3ome ciienyeT COCTABJIATH (MJIH KOPPEKTHPOBATH) MOA KAKIOT0
KOHKPETHOro padoTroaarteJis

CrmaMm HUKTO He MIOOWUT, BepHO? A CTaHIapTHOe, Oe3NMMKOe IMOClaHue,
pa3OCHaHHOG B OCCATKHU KOMHaHI/Iﬁ, UMCHHO TAaK U BBITJIAAUT B I'jla3ax Ka[[pOBI/IKOB.
Ecnu y Bac ecTh OMBIT pabOThI C caiiTaMM U OMBIT BEJACHUS TIEPETOBOPOB, TO MPHU
YCTPOWCTBE, HANPUMEp, B OT/EN MPOAAXK JIyYille PACIUCATh CBOE YMEHHE BECTH
[EPEroBOPHI, a PO CAUTHI YMOJTYATh WK YIOMSIHYTh BKpPATIIE.

2) Pa3mep umeer 3HaueHHe

Crnenyer MOHMMAaTh, YTO B Ballleé PE3IOME JIOJNTO BYMUTHIBATHCS HUKTO HE
Oyzmer. 3a OnHy, MakCHUMyM — JBE MHUHYTHl DPYKOBOAHTENb IOJDKEH 3aMETHUThH
Bce HeoOXxoauMble eMy cBefeHHd. ClieZjoBaTeNbHO, IPH HAIIMCAHUH PEe3IOMe HYKHO
00XOANTBCS KOPOTKMMH (pazaMu (CpaBHHTE: YBEJIWYHMI CKOPOCTH — YCKOPHI,
mpoBoAwI 00ydeHue — oOydni), 00s3aTeIbHO pa30uBasi TEKCT Ha ab3aipl. B omHOM
ab3arie He JJOIDKHO OBITH OoJiee 5 CTPOK.

He myraiiTe pestome ¢ aBToOMOrpadueil WM NociIyKHbIM CIIUCKOM. Pestome —
9TO Balla pexiama (MM aHTUPEKIama).

Ilocrapaiitecb ~ ymecTUTb  Balle  pe3lOME€ Ha  OAHOM  cTpaHuIE.
B xpaiinem ciryuae, Ha AByX. Y NPUHHMMAIONIUX PELIEHHE JIIOAEH MPOCTO HE XBATUT
BPEMEHHU YUTATh MHOTOCTPAHUYHBIE OITYCHI.



3) Odopmiaenue TakKe BazKHO!

Odopmure cBoe pe3roMe B €AHMHOM, KOM(QOPTHOM JUIs YTCHHUS CTWie. TpymHO
YHUTATh JOKYMEHT, COCTOSIMN M3 CIUIOLIHOTO TEKCTa 0e3 KaKOW-MOO CTPYKTYpBI,
3ar0JIOBKOB H T. II.

Opnako He mepebopmiuTe ¢ TU3aifHOM, 0COOEHHO €CNM TpeTeHAyeTe He Ha
CaMyl0 TBOpUYECKyr0 mo3uiuio. COTpyIHHMKH OTHAeNla KaJpOB 3a4acTyIO SBIISIOTCS
JIOBOJIbHO KOHCEPBATHUBHBIMHU JIIOABMHU M IIBITAIOTCS OLEHUTh HE CTOJIBKO Bally
YHUKQJIBHYIO  JIMYHOCTh,  CKOJBKO  Balleé  COOTBETCTBHE  TPEOOBaHUSIM
MPOU3BOJICTBEHHOM NOKHOCTH. Jlaxke nmu3aiiHepsl B OCHOBHOM IMHIIYT JJAKOHHUYHOE,
0e3 smmHelt Oyrtadopum pestome, a CBOIO KPEaTWBHOCTh JOKA3bIBAIOT, NpHiaras
nopT¢hoHo.

4) IumuTe NPOCTO U MOHITHO

B otnenax kampoB TpymsaTcs Toxe yogd. OHM M 0e3 Bac YMTAIOT MHOTO
ounmanbHBIX JOKYMEHTOB, JOTOBOpPOB M mpodero. [lostomy He yBiekaiTech
KaHUEIAPIIMHON U NUIIUTE N0-4€I0BEYECKH.

U eme. M30eraiite craHmapTHbIX (pa3, TaKUX KaK «KOMMYHHUKaOEIbHBIIY,
«IYHKTYaJIBHBII» ¥ T. 1. JIy4ie: «Mory nojaaurs ¢ KeM yroaHoy, «JIobiro Becerga
U BCE JIeTaTh BOBPEMS».

5) Menblie «BOABI»!

[lokaxure B CBOeM pe3lOME KOHKpETHble (aKThl W  PE3YJbTaThl.
CpaBuure: «Pabotan c pgokymeHTamnm» # «BHenpwi ynoOHyro —cucTeMy
JOKyMEHTO0000pOTa, 4TO COKPATHIIO KOJIMIECTBO OMHOOK B 3 pazay.

6) dorTorpadus: Hy:kHa Ju?

EcrectBenHo, pe3toMe ¢ pororpadueit npuBiIeyeT BHUMAHUS OOJIbIIE, HEXKEITH
6e3 Hee. OpHako HeyZayHO BBIOpaHHOE W300paKEHHE MOXKET HCIOPTUTH
BIEYaTJICHUE Jiakeé 00 OYeHb I'PaMOTHO COCTaBJIEHHOM pestome. DoToO B pestome
yaiie BCEro He 00s3aTesbHO, MOITOMY €CJIM BBl BCE JK€ PEUIMIN MPHIOKUTDH
¢dororpaduro, To ybemmurech, UTO OHAa CBHITPACT BaM HAa PyKy, a HE OTIYTHET
paboronareins. Ecnu HeT HOpMasibHOTO (HOTO, JIydIlle HE HAI0 HUKAKOTo.

@®oH nomkeH OBITH HEUTpaNbHBIM, OEXKIa AEIOBOH, Ha JIMIE — YJBIOKA.
HcxioueHneM K TNpaBwily «HEHTpanbHOTO (oHa» MOTYT SBIAThCA (oTorpaduu,
WUIIOCTPUPYIOIIME  Bamly  NPOQeccHio:  HampuMmep,  BOJUTENb  MOXET
cdororpadupoBarscs 3a pyseM, HHCTPYKTOpP 10 (PUTHECY — B CIIOPTHBHOW OZeXIe
B 3QJI€ U T. II.

Kakme ¢oTto He HyXHO TpHKIANBIBaTH K pe3ioMe:  QoTorpadun
C OTIBIXa Ha TUDDKE WM MIANUIBIKOB; OTO C MOCHIENOK ¢ O0KajaoM BuHA; (OTO,
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rZie IPUCYTCTBYIOT ipyrue moaun («5 tperuit cnea»); GoTo ¢ AeTbMH, JOMAITHUMH
JKUBOTHBIMH; (OTO B JOMamrHel OOCTaHOBKE Ha (DOHE KOBpa; OTKPOBEHHEIC
¢dotorpaduu u T. 1.

TpeGoBaHue k 3apaboTHOI MJIaTe

OnenuBaiite ceOs 1 CBOM 3ampOCH 31paBo. Ecii BBl yKakeTe CyMMy 3aMETHO
BBINIIC CpeJHEH, OyIbTe TOTOBHI OOOCHOBATh BBICOKHMI pa3Mep OIUIAThl Ha
cobeceoBanny (MOYEMY JOJDKHBI B3STh Bac M IUIATUTH CTOJNBKO, a He Oojee
CKPOMHOTO B 3ampocax couckarens). OUYeBHIAHO, YTO HEPEaJTbHbIE CYMMEI
BO3HATPAXICHUS CYIICCTBCHHO CHU3SAT BalllM MIAHCHI Ha MOJYYCHUC PAaOOTHI, €CIH
TOJILKO Bl HE HjeTe paboTaTh B MPOJAXu (OCOOCHHO CETEBhIC) — TaM MOJO0OHYIO
aMOWITHO3HOCTh OLEeHAT. Ho ecnm BBl Ha30BETE CIUIIKOM HHU3KYI0 CYMMY —
9TO TakXKe CcpadoTaeT MPOTHUB Bac. DTO 3HAYHT, YTO BBl HE IIEHUTE ce0s Kak
CHCIHAANNCTA, a TAKXKE JINIICHBI 3T0POBBIX aMOHIINHA.

U nociaeanee!

Yb6emutech, 4TO B BalleM pE3IOME HET TpaMMaTHYecKuX omuoOok! Jlaxe
TPaMOTHBI YEIOBEK MOXKET JOIYCTHTh CIyYalHYI0 OINEYaTKy, MOITOMY Iepen
OTIIPABKOH CTOUT MEPEUYUTATh CBOE MUCHMO elle pa3. MM eciy 4eloBeK UMEHYET
ceOs «IPOABUHYTHIM IO3EPOM» KOMITBIOTEpA, a €ro MHCBMO Jaxe He
0T(hOpMAaTHPOBAHO — ITO TOXKE HATJISIHBIN MTOKA3aTENb.

ITomMHUTE, YTO OIMH Yac, MOTPAYCHHBIA HA THIATCIBHYIO MPOPAOOTKY CBOETO
pe3roMe, MOMOXKET BaM HAMHOTO ObICTpee 00pecTH kelaeMyro padoTy!

ConpoBoaurenbHOEe NUCHMO

HY)KHO JI1 TpaTuTh BpPEMSA Ha
+ Tewma: Pestome

HaIMCaHne COTIPOBOTUTENEHOTO
- nuceMa? K HecyacTblo i MHOTHMX
€ Yeamemuen, Loerced. COMCKATeJIeH, WX OTHPaBIEHHOE II0

3HeKTpOHHOﬁ I104Te pe3}0Me BBITJIAAUT
Kak Ha 3Toi kaptuHke. Ha sToM (hone
y  Bac  mOJy4yuTcs  3apaboTath
HECKOJIBKO OYKOB, €CJIM BBl COCTABHTE
HeOOJIBIIIOE, HO EMKOE MOCIaHHE.
IToMHuTE, YTO TJaBHAas LEib

COMPOBOIUTEIHHOTO MUCchMa -
NpUBJIeYh ~ BHUMAaHWe K  BaIei

@ﬂ KaHauJaType W 3aHHTEPECOBAaThH
paboTomarers.

peztome.doc
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OCHOBHBIE MOMEHTHI:

e OueHb YaCTO B ONMCAHUM BAaKaHCHU yKa3aHO KOHTaKTHOE JIULO, HO3TOMY
oOpamiatecs Jrydiie o0 UMEHU.

e B compoBomuTEeIEHOM IHCEME MOYKHO YKa3blBaTh HCTOYHHK, M3 KOTOPOTO
BBl y3HAIM O BaKaHCHUH (3TO MOXeT OBITh KaK MHTEpHET-pecypc, TaKk H
peKOMeHJanus 3HaKOMOT0).

e B COMpOBOAMTEIHHOM IHMCbME MOXKHO YyKa3aTh, II0YEMY BBl XOTHUTE
paboTarh B 3TOM KOMIIAHUU ¥ TIOYEMY BBI JUJIs TOH LETTH MOAXOIMTE.

e ComnpoBoAUTEIbHOE NHUCHMO HE JOJDKHO OBITh JUIMHHBIM, JOCTaTOYHO
4-5 npensioxeHui.

OBPA3EIl TPAMOTHOI'O COITPOBOJUTEJIbBHOT'O ITMCBEMA

C paboToxaTeseM JHIOM K JIHILY
Kak noaroroBurhbcst Kk cooeceJ0BaHUIO?

CobecenoBanne — 3TO HEOTHEMIIEMBIH B 99% ciydaeB 3Tall NpH yCTPOHCTBE
Ha pabory. Yame Bcero coOecelOBaHUS IPOXOAAT B JBa JTama: cHadajia
BBl BCTpeHYaeTeCh C COTPYAHHKOM OTAeNa KaapoB, 3aTeM ¢ Oyaymmm
pyKoBoaMTENEeM. 3a BpeMsl MHTEPBBIO BaM NPEICTOUT I0Ka3aTh, YTO UMEHHO BBI
SIBJISIETECH JIyYIINM KaHANUAATOM HA JKeJIaeMyI0 JOJKHOCTD.

MHorHe COMCKaTeNd 4YacTO COBEPLIAIOT OOJIBIIYIO ONIMOKY, SBUBIIMCH HA
BCTpedy ¢ paboTojaTeneM COBEpIIEHHO HE IOArOTOBIEHHBIMH. Bcerga momHure,
4TO y Bac He OyJeT Apyroro MaHca IPOU3BECTU II€PBOE BIIEUATICHHUE.
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HTak, BOT HECKOJIBKO MOJIE3HBIX PEKOMEHIALINI:

e Cobepure Kak MOXHO 0OJbIe HHPOPMAUN 00 OpraHU3AINH, B KOTOPOH
BaM IIPEICTONT co0OeceloBaHHE. JTO IOKAXET HHTCPBBIOEPY Balle >KEIAHUC
paboTaTh IMEHHO B 3TOH KOMIIAHUH.

e JSIBuUTHCS Ha BCTpeUy CIEAYyEeT TOYHO B YCIOBICHHOE Bpems, oo 3a 10-15
MHUHYT. ECIM 1O KakMM-TO NMpPUYMHAM BBl HE MOXKETE SBUTHCS Ha BCTPEUy HWIIH
3allepKUBACTECh, 00s3aTEIBHO IMO3BOHUTE M Tpeaynpeaute o6 3toM. CoriacHo
NpaBWjaM JEIOBOrO JTHKETa CTy4aThCs IPH BXOAE B CIy)XeOHOE IOMelleHHe
He HyHO. [IpocTo OTKpOliTe ABEPH M BBIOEPHUTE, K KOMY MOXHO OOPaTHTHCH.

e [lpunecure ¢ co0oif pacredaTaHHYIO KOIHIO CBOErO pe3iloMe, THUIUIOM
006 oOpa3zoBannu M macrnopT. Ecimm y Bac uMmerorcsi Kakue-mu0bo cepTHU(HKATHI,
CBHJETENBCTBA WIM pPEKOMEHJAATeJbHbIE IHChMa, 3axBaTUTE W UX. Tarke
HPUTOIATCS OIOKHOT U PydKa.

e BecbMa XeIaTelbHO OCBEXHTh CBOM 3HAHHUS IO CBOCH CIEIHAIBHOCTH,
a TaKke B 00J1aCTSIX, KaCAIOMINXCS IESTENbHOCTH OPTaHN3aIHH.

e [IpoxymaiiTe OTBETHI Ha caMble YaCTBIE BOIIPOCHI pPabOTOHATENS, a TaKKe
MOATOTOBBTE BOIIPOCHI, KOTOPBIE 33aJUTE CaMH.

e Uro Kacaercs BHEIIHETO BHAa, TO B OTOM BONPOCE HYXKHO
PYKOBOJICTBOBATLCSl CJIIOBOM «yMECTHOCThY». Ha cobecenoBaHue HaaeHbTE Ty
0Ny, B KOTOPOW BBl OBl CTalIM XOAWUTh Ha pabOTy, YCTPOMBLIMCH B 3Ty
opranmzanuio. s 3o nenu ObUIo OBl MOJE3HO NMPEABAPHTENILHO «IIOATIISICTH,
B YeM XOJAT JOPYrHe COTPYIHHKH. Bbl He ommberech, BHIOPaB MOBCEAHEBHBIN
JIEIIOBOM KOCTIOM.

Kak BecTu ce0si Bo Bpems codecegoBanus?

ITomuuTe, 4TO cobecenoBaHne — 3TO OOLICHHE PABHBIX IO BAXKHOCTH CTOPOH.
Bbl [OIDKHBI TIPOM3BOIUTH BHEYATIeHHE MpodeccHoHana, a He IPOCHUTE.
IIpy 5TOM Ha NPOTSHKEHUM BCETO HHTEPBBI0 BAXKHO OCTAaBaThCSl MAaKCHMAJIbHO
JPYXeTF0OHBIM, BEKINBBIM H KOPPEKTHBIM.

Ha Bompocsl cienyer oTBedaTh IO CYIIECTBY, KPaTKO, YE€CTHO M OTKPBITO.
Crnygaercsi, 4dYTro HWHTEPBBIOEPHl HAMEPEHHO 33/Jal0T HEOXXHAAHHBIC WU
MIPOBOKALIMOHHBIE BOIIPOCHI, KOT/Ia XOTAT NMPOBEPUTH PEaKINI0 KaHAugaTa. B takom
ClIydae TJIaBHOE HE PacTepsThCs, TOIYCTUMO MPUOETHYTh K YyBCTBY IOMOPA.

ITocrapaiitech u36eraTb B CBOCH pedn M3OWTHIX KIHWINIE, HAPUMEp, «I00II0
paboraTe ¢ mOABMH». BMecTo 3TOrOo mydmie paccka3aTrb O CBOEHl MaHepe BECTH
IIepEeroBOphl, NPUBECTH IPHMEPHI YPEryJupoBaHus pabodyux BONpocoB. Bmecro
«JIerK0 00Yy4alochy JIydllle OIHMCaTh TO, KaK BaM B KPaTKHH CPOK yJaJloCh OCBOHUTH
Kakylo-mmbo IporpamMmy, BBIYYHTH S3bIK M T.1. OTCYTCTBHME IITamIiOB
1 OaHaJIBHBIX BBIPAXKEHUH MPOM3BEAET Ooliee OaronpusTHOE BIEYATICHHUE, HEXEIH
cTaH/iapTHbIE (pasbl U OTBETHI.

PacckaspiBast 0 mpeApIaAynux MecTax paboThl, 00sA3aTeNbHO OMHIIUTE, KaKue
(yHKIMK BBl BBIIOJHSJIM, 32 YTO OBUTH OTBETCTBEHHBI. byneT GOJBIINM IUTIOCOM,
€CJIH BBl CMOJKETE€ NPOMILIIOCTPUPOBATh CBOM paccka3 KOHKPETHBIMH (haKTaMH,
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KOJIMYECTBEHHBIMM TIOKa3aTeNsIMU, pe3ynbTaTamu. Kareropuuecku He cleayer
pyraTh NPOLUIBIX HAYAIbHUKOB U KOJIJIET.

ITomanTEe M O s3BIKE KecTOB. Barma mo3a MoypkHA OBITH OTKPBITOW M B MEpY
paccnabnenHod. Ecinm mpu BXoge BaM MPEUIOKWIA 3aHATH CTYJ, PACIIOIOKEHHBIH
HE CaMbIM JIydummM 00pa3oM (HampuMep, OYEHb OAIeKO OT COOCCeOHHMKA), HYKHO
0e3 cTecHEHMs TEpeNBHHYTH €ro Ha Oomee ymoOHoe wmecto. IlocTymmB Tak,
BBI TIOKa)KETE, YTO BBl YBEPEHHBIH B ce0E IETOBEK.

Ha nporsbkennn Bcell Oecelpl Ba)KHO IOJJICPKHMBATh 3PUTENIBHBIA KOHTaKT
¢ cobecennukoM. Tak BBl IOKaKeTe€ CBOX 3aHHTEPECOBAHHOCTb B IIPEAMETe
pasroBopa M CMOXeTe YIOBUTh PEaKIUIO Ha CBOU CJIOBA.

3akaH4uBasg Oeceny, He 3a0y[bTe CIPOCUTH, B T€UEHHE KAKOTO CPOKa CIEIyeT
OKHMJaTh pe3yibTara codeceJOBaHMs, M 00IarogapuTe HHTEPBEIOEpa.

HawuoboJ1ee yactble Bonpochl Ha codecel0BAHUM
— Pacckascume umo-nubyos o cebe?

OTOoT  BOmpOC  SBIAETCS ~— NPESAOBEPHEM  OAaJbHEHIINX  PacCIpoCcoB
0 BalllMX HABBIKAX, YMCHHSAX M ONbBITC, BEIh B IEPBYIO oOuepeqb paboTomaTes
MHTEPECYIOT MMEHHO OHM, a He Bamu Xo00u u yBneueHus. Tem He MeHee,
IMO3BOJIMTCIIBHO YTOUYHUTH, YTO HMCEHHO HHTEPECYCT HHTCPBHIOCpPA: JIMYHOC WIIN
npodeccroHabHOE.

— Ioyemy vt xomume pabomame 6 Hauiell KOMNAHUU?

Ecmm Bam 3aJaayT 3TOT BOIIPOC, Y BaC IOABUTCA IPEKpacHasi BO3MOXKHOCTb
ImoKa3aTb, YTO BBI 3HACTC, YEM 3aHUMACTCA 3Ta KOMIIaHWA, €€ MHUCCHUIO U IICHHOCTH,
U 4TO BaM BCeE 3TO OJU3KO I10 AYXY U UHTCpPECaAM. ECTGCTBGHHO, BCHO I/IH(I)OpMaLII/IIO
O KOMIIaHUH CTOUT pa3y3HAThb 10 CO6CC€,I[OBaHI/IiI.

— Iouemy mbt 00121CHbL 838Mb 8AC?

IIpore roBops, 3TUM BOIPOCOM pabOTOAATENh XOUET BBISICHUTE, HACKOJIBKO BBI
yBEpeHsl B CBOEM TpO(ecCHOHAIM3ME ¥ HACKOJIBKO Ball OMNBIT OyaeT
COOTBETCTBOBATH IIOCTABICHHBIM 3ajmadaM. [y oTBeTa Ha 3TOT BONIPOC HYKHO
BCIIOMHHUTbH, KaKHUe TPEOOBAaHUS BBIIBUTAINCH B OIMCAHWM BAaKaHCHU, W COTJACHO
STOMY ONHUCATh CBOM ONBIT. MOXHO TakXke HEMHOTO CXUTPUTh, CIIPOCHB B CaMOM
Hayajie coOeceJoBaHHS O TOM, KakHe€ OCHOBHBIC IIOXEJIAaHUs BBIIBUTAIOTCS
K KaHIUIATy U KaKUX PEe3yJIbTaToB OT HEro OXHJAKT, a MOTOM HCIOJIb30BaTh
3Ty MH(POPMAIHIO JUIS OTBETA.
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— Kaxue eawu cnabvle cmoponwvl?

HaspBaTh peanbHBIE c1abble MecTa TOYHO HE CTOHMT. Bo-TIepBBIX, MOXXHO
oTmyTuThCs: «He Mory ycTosTh mepen IUNIMTKOHM MIOKodaga». Bo-BTOPBIX, MOXHO
Ha3BaTh KaKOW-IMOO HEIOCTATOK, KOTOPBI HAa caMOM Jeje SBISIETCS ILTIOCOM.
Hanpuwmep: «f 6p1Bato HeTepnenuBBIM. [10CTOSIHHO TOPOIUTIO MOAPSIYNKOB, KOTAA
MOpydaro UM KakoW-To 3aka3y». JInbo MOXKHO cKa3aTh, 9TO BAaIllM HEJOCTATKH HUKAK
He CKa3bIBAIOTCS Ha Balueil pabore.

— Ioyemy 6wl ywinu ¢ npowinozo mecma pabomol?

Hu B xoem ciyyae Henb3sl pyratb, OOBHHATH B HeyAayax IpPEAbIIYIIEro
HavyalbHHUKA WIA KOJUleKTHB! Bynymmii paboromaTtens momymaer, 4To B cilydae
YBOJILHEHUS BEI M O €T'0 OpraHu3aluy OyIeTe OT3BIBATHCS ITOTOOHBIM 00pa3oM.

T'oBopUTh O TOM, YTO MaJO IUIATHIIM, PEKOMEHIYETCS C OCTOPOKHOCTBIO,
NOCKOJIbKY MOTYT PElINTh, YTO BBl OBUIM HE 0CO00 LEHHBIM COTPYIHHKOM.
O >KeraeMOM MOBBIILICHUH OIUIATHI Jy4llle TOBOPUTH B KOHIIE, IIOKA3bIBasi, YTO ITO
HE eOUMHCTBCHHAS M HE IVIaBHAs MPUYUHA CMEHBI Pa0OTHL

Jlydmie Bcero Bo3Aep)KaThCsl OT HM3JIUIIHMX OMOIMH W Ha3BaTh Kakue-THOO
Cepbe3Hble U OOBEKTHBHBIE IIPUYHHBI, K MPUMEpPYy, OTCYTCTBHE IIEPCIEKTUBEI
KapbepHOro pocTa, HEYJOOHBIN rpaK U T. II.

— C yem cés3aHbL 6pEeMEHHbLE np06€ﬂbl 6 sawem p&?iOMe?

PaboTomatenn Takue ke JIOMM M IOHHUMAIOT, YTO KOTZa YBOJBHSCIIBCS,
OblcTpo HaWTH HOBYIO paboTy He Tak yx Jjerko. Ilpm orBere He crecHsHTECH
pacckasatb O TOM, 4YTO pabOTaqM B KadyecTBE BOJIOHTEpa WM 3apabaThIBaiH
(punaHcoM, NPUHUMAIM YyYacTHE BO BPEMEHHBIX MPOEKTaX WIN YXaXHBaIH
32 POJICTBEHHUKAMH — WHBIMHU CJIOBAaMH, HE Oe3/1ebHIYaIIH.

— Kem 6v1 6uoume cebs uepes 5 niem?

JlyqmuM OTBETOM Ha 3TOT BOIpOC OyJeT cKa3aTh, YTO BBl BHIUTE ceOd
pabotaromM B O3TOH K€ OpraHM3alii, HO Ha Ooiee BBICOKOW IOJKHOCTH,
¢ OombIIeit 30HOM OTBETCTBEHHOCTH.

— Hasosume sawiu camvie 3nauumvle 00CmudiceHus?

3aMedaTenbHO, €CNIU Bbl CMOXKETE paccKa3aTh, KaK Bbl YCIEIIHO Pealn30BaId
KaKkoW-TO TPOEKT, yBennumwin mnpoxaxu Ha 100%, onTuMusupoBanmu paboty

OpraHu3aId, 3aHsIH 1-¢ MecTo. Eciu momoOHBIX «CBEPXIOCTIDKCHUID 32 BaMH
HE YHUCIUTCS, PACCKAXKHUTE O TOM, YTO HA MPEAbIAyIIeH padoTe BbI OCBOWIN HOBYIO
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KOMIIBIOTCPHYIO IpOorpaMmy, NOATAHYJIN YPOBCHb HHOCTPAHHOI'O A3bIKa WJIM BHECIIHU
CBOI1 BKJIaJ B CINIOYCHHUEC KOJIJICKTHUBA.

— He 6ydem nu mewams pabome sauia TU4HASA HCU3HB?
OtBeyaiiTe TBEPIBIM KHETY.
— V sac ecmv kaxue-nubyowb 6onpocwi?

Hu B xoeMm cnydae He TOBOpUTE, YTO Yy Bac HET BONPOCOB. XOpPOIMIEro
CIEUAINCTa 00s13aTeJIbHO HHTEPECYIOT noapoOHocTn Oynymeit padotel. Crpocure
0 TOM, TI0 KaKUM I10Ka3aTelisiM OyJIeT OlleHUBaThCs Balia paboTa, oocynure rpaduk,
y3HaifTe, KTo OyJeT BalluM HEMOCPEICTBCHHBIM PYKOBOIUTEIEM, OYAYT JIM y Bac
TIOJYNHEHHEIC, IPEAYCMOTPEH JIN HCIIBITATeIIHHEIH CPOK.

— Ha kaxyio 3apnaamy 6l paccuumeiéaeme?

OpueHTHpYHTECH Ha Ballly 3apIUiaTy Ha MPOIUIoM MecTe padboTsl mwioc 10-20%
. Ecnm BBI 3Haere, 4yTo Ha HOBOM MecCTe 3apa0OTHas IUIaTa OXHUAAETCS MEHBIIIE,
TO MOXXHO pa3bsICHUTh, W3 4YEro CKJIaJblBajach OIUIATa paHbIIE, W IIOYEMY BBI
corJyiacHbl Ha OoJiee HU3KYIO 3apruiaTy. Hanpumep, Oonee yno0HbIN rpad ik, MeHbIIE
CBEPXYpOYHOH pabOTHI U T. M.

B nenoM JeHexHBII BOIPOC JIydllle BCEro IMOJHUMATh IMOCHE TOTrO, KaK BbI
Ho¥MeTe, 4TO Balllell KaHIUIAaTypOi BCEPhE3 3aMHTEPECOBAHBI WK BaM YK€ CEIaIN
Ipe/IIoKeHNE, a He Ha 3Tare 3HaKOMCTBa.

IlepBble 1HM HA HOBOW padoTe

Wrak, Bac mpuusun. Kazamock Obl, BCe WCHBITAHUS I103a[JH, OJHAKO JaXKe
caMble yBEepeHHbIe B ce0e JIFOAM BOIHYIOTCSI U MCIIBITHIBAIOT CTPECC B IEPBBIC JTHU
paboThl. B G0NBIIMHCTBE OPraHU3AIMH CYIECTBYET UCIBITATEIbHBIN CPOK, KOTOPHIi
OOBIYHO JUIUTCSA OT JBYX HEAENTb 0 TPeX MeEcCsAIEeB. 3a 3TOT CPOK paboToNaTeNb
JOJIDKCH TIOHATH, HACKOJIBKO BbI IMOAXOAUTE JJIA BBIIIOJTHCHHA IMOCTABJICHHLBIX 3aaayd
N CMOJKETE JIM BIUCATHCA B KOMaHIY.

C npyToif CTOPOHBI, BO BPEMs HCHBITATEIHHOTO CPOKA OIICHWBAIOT HE TOJIBKO
Bac, HO M BBI OLICHUBAETE padOTOAATENS.

BoT HeckoIbKO COBETOB, KOTOPBIE MOMOI'YT BaM YCHELIHO MPEOJOIETh CTPECC
Ha HOBOH paboTe:

1. Ilocrapaiitech pacciaadurbes. [loiimMure, YTO OT Bac HUKTO HE OynmeT
OKMJaTh TPYAOBBIX MOJBUTOB U BBLIAIOIIMXCS PE3YJIBTATOB B IIEPBBIN jke paboumii
JeHb. OJTO cKopee Oyner JieHb 3HAaKOMCTBa C  opraHmsanueidl. Bam
HETIOCPEACTBEHHBII PYKOBOAWTENb JOJDKCH IOKa3aTh BaM Bamie pabodee MecTo,
NPEACTaBUTh Bac JPYTMM COTpyAHHKaM. Eciam oH 3Toro He cpaemaia, TO HE
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crecHsiTech 00 3ToM monpocuts. CaMoe IJlaBHOE: cTapaiTech 3allOMHHATH (WU
3aIMChIBAaTh) UIMEHA U JINNA KOJIIET.

2. BbyapTe myHkTyadbHbl. Ecinm maxe «ObIBasble» COTPYAHHKH, KaK BaM
Ka)KeTCsA, MOTYT NPHXOAUTH, BO CKOJIBKO 3aXOTAT, TO BaM, KaKk HOBHYKY, TaKoe
CBOEBOJIME BpsII JIM HPOCTIAT. B TO ke BpeMs BCKAakuMBaTh B KOHILE pabodero IHA
U TIepBBIM OeXaTh TOMOH TOXE HE CIEAyeT, 10 KpaifHel Mepe, B IepBhIe JHH.

3. OcMmoTpuTech. B KaXIOM KONIEKTHBE €CTh CBOM HEMHCAHBIC IIPABHIIA,
M BaM WX HY)KHO y3HaTh. Kak mpuHSATO OOpamarbcs K KoOJUleraM — Ha «ThI» U
M0 UMEHU WIH O(UIMAIBEHO 10 UMEHH M OTYECTBY; €CTh JIM KaKOH-TO HErJacHBIN
Jpecc-KoJ; KaKk COTPYJHHUKU 00€IaloT — XOJT B Kade MM NPUHOCAT eIy C COOOH;
Kak MPHUHATO M03/IPABIISATH COTPYAHUKOB C MPAa3JHUKAMHU U T. II.

4. He cpaBHuBaiiTe. MHorue paboronarenu, a TaKKe COTPYIHHKH,
HE BBIHOCSAT, KOT1a HOBUYKH T10 JIIOOOMY ITOBOy HAaUMHAIOT BBICKA3bIBATHCS: «A BOT
Ha Moed mpouuto pabote...» IlosTomMy Ha TepBBRIX TOpax  JydIne
NpUCMaTpUBAWTECh M BHHUKaWTe, KaK OPraHW30BaH paboumii mporecc B HOBOMH
opranmzanuu. Ecnu co BpeMeHeM BBI Bce k€ yOenuTech, YTO KAaKHE-TO MOMEHTHI
npoucxoquian Oojee palMoOHaJbHO Ha BallleM IPOIIIOM MECTe, TO BHECHUTE
NpeIOKEHNE PYKOBOJCTBY B NMHUCbMEHHOW (hopMme M OyapTe TOTOBBI NPETBOPSTH
CBOE MPEJJIOKEHUE B JKU3Hb.

5. He momyuTe. OT0 caMoe riiaBHOE NMpaBuiio. Eciy BaM 4TO-TO HEMOHATHO
WM HESICHO, 00 3TOM HY)XKHO Cpa3y K€ CIHPOCHTb y PYKOBOAMTENS WU KOJLIET,
He JOXHUJasCh IOCICJHEr0 MOMEHTa. MHOIME COTPYAHHMKU HEIONM00NIUBAIOT
HOBHUYKOB, IIOTOMY YTO T€ OTBJIEKAIOT MX OT paboThl. OHAKO B KaXKJJOM KOJIIEKTHBE
HENPEMEHHO €CThb U Te, KTO C PAJOCTBhIO IMOJJEPKHUT HOBEHBKOTO M PACCKAXKET
0 TOHKOCTsX pabotel. Ilpm 3TOM He 3a0bIBaiiTe ynbIOaThCs M OIArOAApUTH 3a
MIOMOIIb.

3akaouenue

Bbl 03HAKOMMIINCH C PEKOMEHIAMSAMH, CIIEOBAHHE KOTOPHIM MaKCHMAJIbHO
YBEJIMYMUT Ballli IIAHCHI Ha TMOJy4eHHEe xKemaemoill paborel. Kak BBl Morim
yOeauTecsi, 4TOoOBl [IOCTHYb YCrexa, TpeOyeTcss MpPUIOKHUTh HEeMajlo YCHIIHIL.
Heo0OxonnMo He TONBKO 3HATh METOAMKY COCTAaBJICHHUS pe3foMe, HO M CTPEMUTHCS
K TOCTHKEHHSIM, KOTOPBIE MOXHO OBIJIO OBl C TOPIOCTHIO MPE3EHTOBATD.

ITomanTe: Bam ycmex wiam Heycmex Ha 99% 3aBHCHT MMEHHO OT Bac.
CrpemuTech K CBOeH ILiesin, He OOMTECh NMperpaj M pacTUTe Kak NpodeccHoHal,
TaK U KaK JITYHOCTh. Y CIIeXOB!
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Koopaunarel LlenTpa coaeiicTBUSA TPYAOYCTPOCTBY
BbIycKHUKOB MOCH:
r. Momkap-Oua, yi1. TIpoxoposa, 28, ka6. 213
Ten.: (8362) 30-44-28 (1006. 12171)
E-mail: job@mosi.ru
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MEXXPETMOHAJIbHBIN OTKPBITHIA COLIUAJIBHBIA UHCTUTYT
424007, r. Momkap-Ona, yi1. ITpoxoposa, 28
Temn. / dakc (8362) 63-56-40, npuemnas komuccus: 38-08-08
E-mail: info@mosi.ru

MeXpernoHaNbHBIA  OTKPBITHIN  cormansHbil  wHCTHTYT (MOCH) Begmer
oOpazoBatensHyI0 nesTenbHOCTh ¢ 2003 roma. MOCH uMeeT TUIICH3HWIO Ha TPaBO
BesleHHs: oOpasoBarenbHOM JesrenbHocTH (cepus 90JI01 Ne0000659, BbImaHa
OdenepanpHOil ciyx00i Mo Hamg3opy B chepe obpazoBanus u Hayku 20.03.2013
0eccpo4yHO) M CBHJIETENBCTBO O TrocyaapcTBeHHOW peructpamuu (cepust 90A01
Ne0000367, Beimano DdenepanbHoil ciyx0Ooi MO Haa30py B cdepe oOpazoBaHUS
u Hayku 29.12.2012 nHa cpox mo 29.12.2018). Cucrtema MeHEemXMEHTa KauecTBa
MOCH ceprudunupoBana mo cranmapty [OCT 1SO 9001-2011. B 2012 roxmy
MOCH mnpomen oOIIECTBEHHYIO aKKpEAUTAIMIO AcconuaIu FOpPUCTOB Poccum.
[To oxoHuaHWM 00YUICHUS BHIAACTCS TOCYIAPCTBEHHBIN TUTIIIOM.

WHCTHTYT OCyImecTBIsieT OOyYeHHE II0 OYHOW, 3a0YHOH, OYHO-3a09HOU
¥ 320YHOH C MPUMEHEHHEM IHCTAHIIMOHHBIX TEXHOJOTHHA (popMaMm MO CIIeAYIOMNM
HAIPaBJICHUSAM U YPOBHSM IIOATOTOBKH:

¢ [Opucnpynennus (GakajgaBpuaT ¥ MarucTparypa)

[Mpodunu: «'pakaaHCKOE MIPABOY
«YTO0IOBHOE NPaBO»

e llndhopmarionHas 6e3onacHoCTh (OakaiaBpuar)
[poduie: «KomruiekcHas 3aiuTa 00beKTOB HHPOPMATH3AIHI)

e MeHemkMeHT (OakanaBpuaT U MarucTparypa)
podwmm: «"ocynapcTBeHHOE U MYHHUIIUIIAIEHOE YIIPABICHUE)

«DUHAHCOBBIA MEHEIXKMEHT)
«JlorucTuka ¥ yrpaBiieHHE HETSIMHA OCTABOK
«MapkeTuHr»

o Jledhekromormueckoe oOpasoBanue (OakanaBpuar)
Ipo¢uns: «Jloromemus

e DKoHOMHUKA (OaKaIaBpHar)
podunm: «DuHAHCH U KPEIUT

«byxrantepckuil yder, aHaIN3 U ayAUT»

e [Ipuknannas nHpopmaTrka (OakaraBpraT U MarucTpaTypa)

Ipoduis: «VHPpOpMALMOHHBIE CUHCTEMbI B 2IMUHUCTPATUBHOM YIIPABICHUI

o [Icuxonorus (OakagaBpuaT U MarkucTpParypa)

[podumm: «CounanbHas ICHXOIOTHS»
¢ busHec-nH(popmaTrka (OakagaBpuar)
[podunn: «31eKTpOHHBIN OH3HECH

o KinyHMYecKas ICUXOJI0THS (COenuaanuTeT)

IIpoduns: «IlaToncuxomornueckasi TMarHOCTAKA M MICUXOTEPAITHs»

18



B 2014 romy MOCH Bbmrpan koHKypc MuHucrepcTBa o00pa3oBaHus
u Hayku Poccuiickoit @enepannu u morydmn O10KeTHBIE MECTa 10 HallpaBICHHUIM
noarotoBku «Opucnpynennns» n «MHPOpMannoHHas 0€30TTaCHOCTEY.

Maructparypa MOCH BeneT moAroTOBKY II0 CIICTYIOIAM HaNpaBICHUS:

e Opucnpyzaermus (FOpuct B cdepe rocyqapcTBEHHOTO W MyHHUIIHIIATEHOTO
YIIpaBIICHUS)

o MenemkmeHT (DUHAHCOBBIM MEHEKMEHT)

Acnupantypa MOCH BezieT OAroTOBKY IO CJIEAYIOIIMM HaIPaBICHHSM:

e 10.06.01 — MudpopmarrionHas 6e30MacHOCTb

e 38.06.01 — DxoHOMUKa

e 40.06.01 — FOpucnpyneHius

e 37.06.01 — IIcuxonornueckue HayKu

3auncieHne Ha OI0IKETHBIC MECTa MPOBOANTCS Ha KOHKYPCHOI OCHOBE.

Conepxkanne u o0beM oOpaszoBaTenbHBIX TporpaMM B MOCH momHOCTBIO
COOTBeTCTBYIOT ~DenepanbHBIM TOCYIapCTBEHHBIM CTaHAapTaM 0Opa3oBaHMSA
BBICIIIETO 00Pa30BaHUsL.

B crpykrype wmHCcTHTYyTa 12 Kademp, Ha KOTOpPHIX pabortaror Oomee 200
npernojaBarenei, OOMBIIMHCTBO U3 HUX MMEIOT YUEHbIC CTENECHU U 3BaHUS JOKTOPA
WM KaHJuata Hayk, rmpodeccopa u JoueHTa. B By3ze MMeroTcs 7 KOMIBIOTEPHBIX
KJIACCOB, 5 TECTOBBIX LEHTPoB, 10 HayyHO-HCCIENOBATEIbCKUX J1abOpaTOpHi,
2 HAyYHO-METOIUUECKHUX KabuHeTa, TecToBbIi ieHTp TOEFL, Person VVue, Thomson
Prometric, Certiport, 6bubiaroreka, YuTanbHbIN 3aJ1, 381 CyeOHBIX 3aceIaHui.
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Kokoyanna Oabra BacuibeBHa

Junsiom Ha pykax. Urto naabuie?

OTBETCTBEHHBII pelakTop —
I.ILH., K.3.H., mpo¢. H.M. IlIBeros

Koppextop E.B. SIpoBukosa
Kommnerorepras Bepetka E.B. SIpoBukosa

N3parenscto OO0 UITD «CTPUHI»
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Tupax 250
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